Non-Billable Time

Submission Form
(Please fill in time and expenses and submit via e-mail to the DOI by12:00 pm the following day)

Investigator:







Date Worked: 







Description of activity being reported:

(mark one, if other, must be explained)

____Enhancement Training         ___Team Selling

____Interviewing

____Licensing

___Equipment Retrieval

Other:








Hours

Case Hours:






Travel Hours:






Training Hours:





(If enhancement training, trainee should be paid training hours, trainer will be paid at regular case and travel rates)

Expenses




Mileage




Tolls and Parking




Hotel




Per Diem (Overnight)




Other (explain):








Comments:

Approved by:






Any questions regarding the non-billable time submission process can be directed to JP MERLANO at jpmerlano@adelphia.net
