WildCard Investigations, Inc. 


PERSONNEL CHANGE NOTICE

Employee Name: ___________________________________
Effective Date of Change: _______________

Personal Information Changes


New Physical Address: 

Street ________________________________________ City ___________________ State ____ Zip ________
New Mailing Address: 

Street ________________________________________ City ___________________ State ____ Zip ________
New Home Phone #: (_____) ___________________   New Mobile Phone #: (_____) ___________________

New Fax #:(_____) _____________________   New E-Mail Address: ________________________________

Name Change To: ______________________________________________________________

Pay Rate/Salary Changes


Current Pay Rate: $_____________Per_______         New Pay Rate: $_____________Per_______

Reason for Change:_________________________________________________________________

Position Changes


Current Position/Location:__________________________________________W/C Code:_______________     

New Position/Location:_____________________________________________ W/C Code:_______________

Approval Signatures


______________________________________           _______________________________________

                Case Manager/Director




             V.P.









HR Use Only

Date Entered Into System:_____________   Date Gevity Notified (Address, Position, W/C Code):_______________

Date Payroll Notified (Address/Pay Change):_____________     Licensing State(s) Notified:____________

